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Preface 

 
 

This Standard Bidding Document for the Procurement of small works up to Nu. 4 million has been prepared 
by the Public Procurement Policy Division (PPPD) Ministry of Finance to be used for the Procurement of 
small works through National Competitive Bidding (NCB) in projects that are financed in whole or in part by 
the Royal Government of Bhutan (RGoB). It should be used in conjunction with the Procurement Rules and 
Regulations. 

 

Those wishing to submit comments or questions on this Bidding Document or to obtain additional 
information on procurement under RGoB-financed projects maycontact: 

 

 
Public Procurement Policy Division (PPPD) 

Ministry of Finance 
Royal Government of 

Bhutanpppd@mof.gov.bt

mailto:pppd@mof.gov.bt


 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

ROYAL GOVERNMENT OF BHUTAN 

............................................PROJECT 

 

INVITATIONS FOR BIDS (IFB) 

(Required in case of open tender) 
 

NATIONAL COMPETITIVE BIDDING 
 

 

 

Date: 

Bid No.: 

 
 

1. The[insert complete name of Employer]invites bids for the construction of works detailed in 

the table. The bidders may submit bids for any or all of the following works, for the package or for 

any of theslices. 

 
 

2. Bidding documents (and additional copies) may be purchased from the officeof.............. 

................................from...........to..........,foranon-refundablefeeofNu. ........... , in the formo f  

casho r Demand Dr aft o nanySchedu led ba nk pa ya b lea t . . . . . . . . . . . . . . . . in fa vo ur o f. . . . . . . . . . . . . .

. . . . . . . . . . . .  

Interested bidders may obtain further information at the same address. 

 

3. Bids must be accompanied by a bid  security of  Nu.  …………………  drawn  in  favour  

of. Bidsecuritywillhavetobeinanyoneoftheformsasspecifiedinthebidding 

document and shall have to be valid for 30 days beyond the validity of the bid. 

 

4.

 Bidsmu s t b e d e l iv e r e d t o . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

o no r b e f o r e  ......................................................................................................................... hours 

on ............. (date) and will be opened on the samedayat. .......... hours, in the presence of thebidders 

who wish to attend.
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 Section 1: Instructions to Bidder (ITB) 

 

A. General 

1. ScopeofTender 1.1 The Employer, asindicated in the BDSissues this Bidding Document for 
the procurement of Works as specified in Section 6 (Employer’s 
requirement): The name, identification and identification of this bidding 
areprovided in theBDS. 

1.2 The successful Bidder will be required to complete the Works within the 
Time for Completion stated in the Special Conditions of Contract(SCC). 

1.3 Throughout this BiddingDocuments; 

(a) The term “in writing means communicated in written form with 
proof ofreceipt; 

(b) If the context so requires, singular means plural and vice 
versa;and 

(c) “day” means calendarday. 

2. Corrupt 
Fraudulent 
CollusiveorCoerci
ve Practices 

2.1 The Royal Government of Bhutan requires that Employers and the 
Bidders shall observe the highest standard of ethics during the 
implementation of procurement proceedings and the execution of 
Contracts under publicfunds. 

2.2 In pursuance of this requirement, the Employershall 

 (a) exclude the bidder from participation in the procurement proceeding 
concerned or reject a proposal for award; and 

 (b) declare a bidder ineligible, either indefinitely or for a stated period of 
time, from participation in procurement proceedings under public 
funds; 

 2.3 If it, at any time, determines that the bidder has engaged in  corrupt, 
fraudulent, collusive or coercive practices in competing for, or in 
executing, a Contract under the publicfunds. 

 2.4 The Government defines, for the purposes of this provision, the terms set 
forth below as follows: 

  

a) “corrupt practice”is the offering, giving, receiving or soliciting, directly 
or indirectly, of anything of value to influence improperly the actions of 
another party; 

 b) “fraudulent practice”is any intentional act or omission including 
misrepresentation, that knowingly or recklessly misleads, or attempts to 
mislead, a party to obtain a financial or other benefits or to avoid an 
obligation; 

 c) “collusive practice”is  an  arrangement  between  two  or  more 
parties designed to achieve an improper purpose, including to influence 
improperly the actions of anotherparty; 

 d) “coercive practiceis impairingorharming or threatening to impair or 
harm, directly or indirectly, any party or the property of the party to 
influence improperly the actions of a party. 

 2.5 The bidder shall be aware of the provisions on fraud and corruptions t a t e d  



 

 in GCC Clause 3 and GCC Sub-Clause 34.2(d). 

2.6 The RGoB requires that the Employer’s personnel have an equal obligation 
not to solicit, ask for and/or use coercive methods to obtain personal 
benefits in connection with the saidproceedings. 

3.
 Eligibl
eBidders 

3.1 Bidders of the categoriesspecified in the BDSare eligible to participate in 
this biddingprocess. 

3.2 The Employer shall invite Bids using the Open Tendering Method (National 
Competitive Bidding) or limited tender asapplicable. 

3.3 The bidder shall meet the qualification requirement stated in theBDS 

4. SiteVisit 4.1TheBidders,attheir ownresponsibilityandrisk, isencouragedtovisitandexamine the 
Site andobtainallinformationthatmaybenecessaryforpreparingthebid 
andenteringintoaContractforperformanceoftheWorks.The 
costsofvisitingtheSiteshallbeatthebidder’sownexpense. 

 

B. Content of BiddingDocument 

5.
 ContentsofBiddin
g Documents 

5.1 The sections comprising the Bidding Document are listed below andshould 
be read in conjunction with any Amendment issued in accordance with ITB Clause 7: 

PART 1 BiddingProcedures 

 Section1: Instructions to Bidders(ITB) 

 Section2: Bidding Data Sheet(BDS) 

 Section3: Evaluation and QualificationCriteria 

 Section4: Biddingforms 

 Section5: General Conditions of Contract (GCC) 

 Section6: Special Conditions of Contract(SCC) 

 Section7: ContractForms 

 Section8: Bill of Quantities & Specifications 

 Section9: Drawings 

5.2 The Employer is not responsible for the completeness of the Bidding 
Document and their Addenda, if they were not obtained directly from the 
source stated by the Employer in the Invitation forBids. 

5.3  The Bidder is expected to examine all instructions, forms terms, and 
specifications in the Bidding Documents. Failure to furnish all information or 
documentation required by the Bidding Documents may result in the rejection 
of thebid. 

 
6. Clarificationof 

Bidding 
Documents 

 
6.1 A prospective Bidder requiring  any clarification of  the Bidding Document  

shall contact the Employer in writing at the Employer’s addressindicated in 
theBDS. 

7. Amendment of 
Bidding 
Documents 

7.1 At any time prior to the deadline for submission of Bid, the Employer may 
amend the Bidding Document by issuing addenda and extend the deadline 
for the submission of bids at its discretion. Any amendment issued shall 
become an integral part of the Bidding Document and shall be communicated 
in writing to all those who have purchased the BiddingDocument. 

  
C. Preparation ofBids 



 

8. One BidperBidder 8.1 A Bidder shall submit only one (1) Bid. A Bidder who submits or participates 
in more than one (1) Bid shall cause all the proposals with the Bidder’s 
participation to be disqualified. 

9. Bid Preparation 
Costs 

9.1 The Bidder shall bear all costs associated with the preparation and  
submission of its Bids, and the Employer shall in no case be responsible or 
liable for those costs, regardless of the conduct or outcome of the Bidding 
process. 

10. Languageof 
Bid 

10.1 All documents relating to the Bid shall be in the language specified in the 
BDS. 

 
11. Documents 

comprisingthe Bid 

11.1 The original and copy(ies) of Bid submitted by the Bidder shall comprise the 
following: 

(a) The Bid form (in the format indicated in Section IV – Forms of Bid, 
Qualification Information, Letter of Acceptance, andContract); 

(b) License andcertificate 

(c) Bid Security in accordance with Clause19; 

(d) Priced Bill ofQuantities; 

(e) and any other materials required to be completed and submitted by 
Bidders, as specified in theBDS. 

11.2 The Instruction to Bidders, Bidding Data Sheet, General Conditions of 
Contract, Special Conditions of Contract, Specifications and 
drawings are for the information of the bidders and is not required to 
be submitted by the bidder, 

12 Letter ofBidand 
Schedule 

 

12.1 The letter of Bid, Schedules, and all documents listed under  Clause 11,  
shall be prepared using the relevant forms in Section 4 (Bidding Forms), 
if so provided in BDS. The forms must be completed without any 
alterations to the text, and no substitutes shall be accepted. All blank 
spaces shall be filled in with the informationrequested. 

 

13. Alternative Bid 
 

13.1 Alternative Bid shall not be considered in smallworks. 

 

14. Bid Price and Discount 
 

14.1 The prices and discounts quoted by the Bidder in the Letter of Bid and in 
the Schedules shall confirm to the requirements specifiedbelow; 

14.2 ThebiddershallsubmitabidforthewholeoftheworksdescribedinITB 
1.1 by filling in prices for all items of the Works, as identified in Section 4, 
Bidding Forms. In case of admeasurements contracts, the Bidder shall fill 
in rates and prices for all items of the Works described in the Bill of 
Quantities. Items against which no rate or price is entered by the Bidder 
will not be paid for by the Employer when executed and shall be deemed 
covered by the rates for other items and prices in the Bill of Quantities. 

14.3 The Bid price shall take into account the cost of materials, transportation, 
labour, taxes, levies, overheads and profit and any other cost. The Bid 
price shall be fixed for the duration of performance of the Contract and 
shall not be subject to any adjustment on any account. The Bid price 
shall be applicable for the whole works described in the Drawings, 
Specifications and Schedule of Works. 

15 Currencies of Bid 
and Payment 

15.1 All prices shall be quoted in Bhutanese Ngultrum (BTN) and shall be paid 
in BTN. 



 

16 Documents 
comprising the 
Technical Proposal 

16.1 The bidder shall furnish a work plan in simple bar chart and  other  
information if provided in BDS, to demonstrate the adequacy of the 
Bidders’proposaltomeettheworkrequirementsandthecompletiontime. 

17 Documents 
establishing the 
Qualification of the 
Bidder 

17.1 To establish its qualification to perform the Contract in accordance with 
Section 3 (Evaluation and Qualification Criteria) the Bidder shall provide 
the information requested in the corresponding information sheets 
included in Section 4 (BiddingForms) 

18 Bid Validity 18.1  Bids shall remain valid for the periodspecified in the BDS. Any Bids   which 
does not meet the validity requirement as per the BDS shall be rejected 
by the Employer asnon-responsive. 

 

19 BidSecurity 
 

19.1 The Bidder shall at their option furnish, as part of the Bid, aBidSecurity 
asspecified in the BDSissued by any reputed Financial Institutions in 
Bhutan and shall be valid thirty (30) days beyond the Bid validityperiod. 

a) Unconditional BankGuarantee; 

b) A demand Draft;or 

c) CashWarrant 

19.2 In exceptional circumstances, prior to the expiration of the Bid validity 
period, the Employer may solicit the Bidder’s consent to an extension of 
the Bid validity period. The request and responses shall be made in 
writing. The validity of Bid Security shall be suitably extendedpromptly. 

19.3 The Bid Security may beforfeited: 

(a) if the Bidder withdraws the Bid after Bid opening during the period of 
Bid validity. Further the bidder may be excluded from future 
participation for a period of twoyears. 

(b) if the Bidder does not accept the correction of the Bid price, 
pursuant to clause 31;or 

(c) in the case of a successful Bidder, if the Bidder fails within the 
specified time limit to sign the Agreement; or furnish the required 
PerformanceSecurity. 

20 Format and Signing of 
Bid 

20.1 The Bidder shall prepare one (1) original of the documents comprising the 
Bid as described in ITB Clause 11 and clearly mark it “ORIGINAL.” In 
addition, the Bidder shall prepare the number of copies of the Bid, as 
specified in the BDS and clearly mark each of them “COPY.” In the event 
of any discrepancy between the original and the copies, the original shall 
prevail. 

20.2 The original and each copy of the Bid shall be typed or written in indelible 
ink and shall be signed by the person duly authorized to sign on behalf of 
the Bidder. 

20.3 Any interlineations, erasures, or overwriting shall be valid only if they are 
signed or initialled by the person(s) signing theBid. 

D. Submission and Opening ofBids 

21 Sealing and Marking 
of Bids 

21.1   The Bidder shall enclose  the original in one (1) envelope and all the   
copies of the bid in another envelope, duly marking the envelopes as 
“ORIGINAL”a n d “ C O P Y . ” T h e s e t wo ( 2 ) e n v e l o p e s s h a l l t h e n b
e  
enclosed in one (1) single outer envelope. 



 

 21.2 Theinner envelopesshall: 

(a) Be signed across the seals by the person authorised to sign the 
Bid on behalf of theBidder; 

(b) Be marked “ORIGINAL” and “ COPY”and 

(c) Bear the name and address of theBidder. 

21.3 The outer envelopeshall; 

(a) Be sealed with adhesive or other sealant to preventreopening; 

21.4 be addressed to the Employer at the address specified in the BDS; bear a 
statement “DO NOT OPEN BEFORE.......” the time and date for Bid 
opening as specified in theBDS. 

21.5 If all or any envelopes are not sealed and marked as required by ITBSub-
Clause 21,the Employershall not reject the bids but assume no 
responsibility for the misplacement or premature opening of theBid. 

22 Bid Submission 
Deadline 

22.1 Bids must be received by the Employer at the address and no later than 
the date and timespecified in theBDS. 

22.2 Bids may be hand delivered, posted by registered mail or sent bycourier. 

22.2 The Employer may, at its discretion, extend  the  deadline  for  the 
submission of Bids by amending the Bidding Document in accordance 
with ITB Clause 7, in which case all rights and obligations of the Employer 
and Bidders previously subject to the deadline shall thereafter be subject 
to the new deadline asextended. 

23 Late Bids 23.1 Late bids shall not be considered and shall be returnedunopened 

24 Modification, 
Substitution or 
Withdrawal of Bids 

24.1 A Bidder may modify, substitute or withdraw their Bids after it has been 
submitted by sending a written notice before the deadline for submission 
of Bids. 

25 Bid Opening 25.1 The Employer shall open the Bids in the presence of the bidders who is 
attending the bid opening, including modifications or substitutions made 
pursuant to ITB Clause 24. Bidders or their representatives shall be 
allowed to attend and witness the bid opening and shall sign a register 
evidencing their attendance. 

25.2 The name of the Bidder, Bid modifications, substitutions or withdrawals, 
total amount of each Bid, number of corrections, discounts, and the 
presence or absence of requisite Bid Security, and such other details as 
the Employer, at its discretion, may consider appropriate, shall be read 
out aloud andrecorded. 

25.3 The Employer shall prepare minutes of the Bid opening. The minutes shall 
include, as a minimum, the name of the Bidders and whether there has 
been a withdrawal, substitution or modification; the Bid Price including 
any discounts and the presence or absence of a Bid Security, if one was 
required. 

25.4 Bids not opened and read out at the Bid opening shall not be considered, 
irrespective of the circumstances, and shall be returned unopened to the 
Bidder. 

 E. Tender Opening andEvaluation 



 

 
26 

 
Confidentiality 

 
26.1 After the opening of Bids, information relating to the examination,  

clarification, and evaluation of Bids and recommendations for award shall 
not be disclosed to Bidders or other persons not officially concerned with 
the evaluation process until after the award of the Contract isannounced. 

 

27 
 

Clarification 
 

27.1 The Employer may ask Bidders for clarification of their Bids in order to 
facilitate the examination and evaluation of Bids. The request for 
clarification and the response shall be in writing, and any changes in the 
prices or substance of the Bid shall not be sought, offered or permitted, 
except to confirm the correction of arithmetical errors discovered by the 
Employer in the evaluation of the Bids, in accordance with ITB Clause 31. 

28 Bidder: Contacting 
the Employer 

28.1  Following the opening of Bids and until the Contract is signed no Bidder  
shall make any unsolicited communication to the Employer or try in any 
way to influence the Employer’s examination and evaluation of Bids which 
may result in the rejection of bids. If any Bidder wishes to contact the 
Employer on any matter related to the Bidding process, it should do so in 
writing 

29 Determination 
ofResponsiveness 

29.1 Prior to detailed evaluation of bids, the employer shall determine whether 
each bid (a) meets the eligibility criteria defined in ITB clause 3; (b) has 
been properly signed; (c) is accompanied by the bid security; and (d) is 
substantially responsive to the requirements of the bidding documents. 

   
29.2 A substantially responsive Bid is one that conforms in all respects to the 

requirements of the Bidding Document without material deviation, 
reservation or omission. A material deviation, reservation or omission is 
one that: 

  (a) affects in any substantial way the scope, quality, or performance 
of the Works specified in the Contract;or 

  (b) limits in any substantial way, or is inconsistent with the Bid 
Document, the Employer’s rights or the Bidder’s obligations under 
the Contract;or 

  (c) if rectified would unfairly affect the competitive position of other 
Bidders presenting substantially responsiveBids. 

  29.3 If a Bid is not substantially responsive to the Bidding Document it shall be 
rejected by the Employer and shall not subsequently be made responsive 
by the Bidder by correction of the material deviation, reservation or 
omission. 

  29.4  There shall be no requirement as to the minimum number of responsive 
Bids. 

30 Non 30.1 The Employer may regard a Bid as responsive even if it contains minor 
deviations that do not materially alter or depart from the characteristics, 
terms, conditions and other requirement set forth in the Bidding Document 
or if it contains errors or oversights that are capable of being corrected 
without affecting the substance of the Bid. 

 Conformities, 
 Errors and 

 Omissions 

31 Evaluation and 
Comparisonof 

31.1  The Employer shall evaluate and compare only those Bids determined to   
be substantially responsive to the requirements of the Bidding Document. 
Substantiallyr espon s i v e B i d s a r e t h o s e wh i c h f u l f i l t he r e q u i r e
m e n t s o f  



 

Tenders ITB Clauses 11 and 12. 

31.2 The evaluation will take into account corrected Bid Price and discounts (if 
any). 

31.3 The Employer will check substantially responsive Bids for any arithmetical 
errors. Where there is a discrepancy between the amounts in figures and 
words, the amount in words will govern. If a Bidder refuses to accept the 
correction, its Bids shall be rejected. The Employer shall correct 
arithmetical errors on the followingbasis: 

(a) if there is a discrepancy between the unit price and the line item total, 
the unit price shall prevail and the total price shall be corrected,unless in 
the opinion of the Employer there is an obvious misplacement ofthe decimal point in the unit 
price, in which case the total price, as quoted, shall govern and the unit price shall be 
corrected;and 

 
32. Employer’s Right to 
Accept or Reject any or 
all 

 
32.1 The Employer reserves the right to accept any Bid, to annul the Bid 

proceedings, or to reject any or all Bids, at any time prior to Contract 
award, without thereby incurring any liability to Bidders, or any obligation 
to inform Bidders of the grounds for the Employer’sactions. 

 

F. Contract Award 

33. Award Criteria 33.1 The Employer shall award the Contract to the Bidders whose offer is 
substantially responsive to the Bidding Document and that has been 
determined to be the lowest evaluated Bid, provided that the Bidder is 
determined to be qualified to perform the Contract satisfactorily 

34. Letter of Intent to 
Award the Contract/ 
Notification of Award 

34.1 TheEmployershallnotifytheconcernedBidderwhosebidhasbeenselectedinaccordanc
e withITB33.1 inwriting(in theformatinSection 4-hereaftercalled 
the“LetterofIntenttoAward)thattheEmployerhasintentiontoaccept itsbid and 
theinformation regardingthe name,addressand amountof selected bidder 
shallbegiventoall other bidders who submittedthebid. Such notification 
shouldbecommunicatedinwriting, includingby cable,facsimile, 
telexorelectronicmail toallthebidderson the same day 
ofdispatch.TheEmployer shall ensure thatthe 
sameinformationisuploadedontheirwebsiteonthesamedayofdispatch. 

34.2  If no bidder submits an application pursuant to ITB 35 within a period of 

ten (10) days of the notice provided under ITB 34.1, Priorto  theexpiration 
of the period of Bid validity, the Employer shall notify the successful 
Bidder, in writing that its Bid has been accepted. Until a formal contract is 
prepared and executed, the Notification of Award shall constitute a 
bindingContract. 

34.3 Within fifteen (15) working days of the receipt of the Notification of Award 
from the Employer, the successful Bidder shall furnish the Performance 
Security, in the amount specified in theBDS. 

34.4 The proceeds of the performance security shall be payabletothe Employer 
unconditionally upon first written demand as compensation for any loss 
resulting from the Contractor’s failure to complete its obligations under the 
Contract 

34.5 Within fifteen (15) working days of receipt of the notification of award, the 
successful Bidder shall sign, date and return it to theEmployer. 



 

35.Complaints 
35.1  The Bidder shall submit the complaint in writing within ten (10) days from 

the date of letter of intent to award the contract pursuant to ITB 34.1 to the 
Employer. 

35.2  The Bidder may appeal to the Independent Review Body only if the 
Employer has not delivered the decision within the specified time, or the 
complainant is not satisfied with the decision of the Employer inaccordance 
with rules and procedures of Independent ReviewBody. 

Section 2 - Bidding Data Sheet 

 

ITB 

Clause 

Amendment of, and Supplements to, Clauses in the Instructions to Bidders 

A. General 

ITB 1.1 The Employer isDzongdag, Dzongkhag Administration, Tsirang. 

The Name and Identification of the Contract are“ site development works for 
Patshalingsub-post” 

TheWorksare: 1. Development ofparking, 

2. Construction of biologicalpit, 

3. Construction of wheel chairpath. 

4. Construction steps leading to mainbuilding. 

ITB 3.2 Limited Tendering method (5 days as per decision of 13thDTC) 

All Bidders regardless of whether enlisted or not enlisted with the Dzongkhag may submit Bids 
provided they otherwise qualify. 

 

 
B. BiddingDocuments 

ITB 6.1 Forclarification of Tenders purposesonly, the Employer’s address is: 

Attention:Dzongkhag Engineer, 

Address:Engineering Sector, Tsirang 

Telephone:17683596 

Facsimile number:NONE 

Electronic mail address:NONE 

 
C. Preparation ofBids 

ITB 16.1 Not required 

ITB 18.1 The Bid validity period shall be60days. 



 

ITB 19.1 A Bid Security in the amount ofNu. 7,400.00will be required, in the form; 

a)Unconditional Bank guarantee 

b)Cash warrant; or 

c)Demand draft 

ITB 20.1 In addition to the original,“ONE”copy shall be submitted. 

 
D. Submission and Opening ofBids 

ITB 21.1 The inner and outer envelopes shall bear the following additional identification marks: 

DO NOT OPEN BEFORE 10.30 AM on 11.03.2019 

ITB 22.1 ForBid submission purposesonly, the Employer’s address is: 

Attention: Dasho Dzongdag 

Address: Dzongkhag Administration, Tsirang 

The deadline for the submission of Tenders is: 

Time & Date: up to 10.00AM on 11.03.2019 

ITB 25.1 The Bid opening shall take place on the same day as the closing day of the bid submission 
at:Dzongkhag Conference Hall. 

Date:11.03.2019: ;Time: 10:30 AM 

 

E. Tender Opening and Evaluation 

ITB 31.1 The evaluation shall be based on the lowest price of the responsive bidder and the work will be 
awarded to the lowest responsive bidder. 

 
F. Award ofContract 

ITB 34.3 The amount of Performance Security shall be10 percentof the Contract Price. 

 
The lowest evaluated bidder whose bid is considered abnormally low or unbalanced following 
prescribed evaluation procedures, the bidder shall be required to provide differential security in 
the form of “cash warrant” in addition to performance security along with the submission of 10% 
Performance Security. The cash warrant shall be valid for at least 6 months and thereafter can 
be converted to Bank Guarantee. 

The additional security amount to be provided by the bidders in the form of cash warrant shall 
be the difference between departmentally estimated amount and the amount quoted by the 
successful bidder less 20% of the departmentally estimated amount. 



 

Section 3 – Evaluation and QualificationCriteria  
This section contains all
 thecriteria that the Employer 
shallus e  

to evaluate bids and qualify Bidders if the bidding was not preceded by a prequalification exercise and post 
qualifications are applied. Procuring Agency may apply basic minimum technical qualification requirement 
(manpower and equipments) only if there is a project specific need. 

 
1. Evaluation 

 
1.1 Evaluation shall be done to determine the responsiveness and the award shall be made to the lowest 
evaluatedbidder. 

 

Section 4: Forms of Bid & Qualification Information 

 
Forms 

 

 

Table of Standard 

 

 

 

Standard Form: Form of Bid 

Standard Form: Letter of Intent 

Standard Form: Letter ofAcceptance 

Standard Form: Bid security Bank Guarantee 



 

StandardForm: Form of bid 

 
Notes on Form ofB i d :  

The Bidder shall fill in and submit this bid form with the Bid. If Bidders do not fill in the 

ContractPrice and does not sign this Bid form, the bids will be rejected.. 
 

 

 [date] 
 

To 
 

Address 
 

 

 

 
 

We offer to execute the contract for constructionof“    ” in accordance with the 

Conditions of Contract accompanying this Bid for the  Contract Price of 

 [amount infigures](

 )  [amount  inwords] 

 [name of currency]. 

The contract shall be paid in Ngultrums(Nu.) 

This Bid and your written acceptance of it shall constitute a binding Contract between us. We 

understand that you are not bound to accept the lowest or any Bid you receive. 

 

We hereby confirm that this Bid complies with the Bid validity and Bid Security required by the 

bidding documents and specified in the Bidding Data. 

 
 

Authorized Signature:_   
 

 

 

 

 
 
 

(Affix Legal Stamp) 

 

Name and Title ofSignatory:  
 

Name ofBidder:  
 

Address: 



 

StandardForm: Qualification Information 

 
Notes on Form of Qualification Information: The following information is to be filled in by bidders which will be 

usedfor purposes of evaluation 

1. Individualbidders 

 

1.1 Constitution of legal statusofBidder

[attachcopy]Place ofregistration: 

Principal place of business: 
 

 

Power of attorney of signatoryofBid [attach] 

 
 

1.2 Qualifications and experience of key personnel proposed for administration and execution of 

the Contract. Refer BDS.The supporting documents such detailed CVs signed in original 
supported by certificates for qualification andexperience. 

 
Position Name Qualification & year of 

experience (general) 
Year of experience 

in proposed position 
Remarks 

Supervisor     



 

Standard Form: Letter of Intent 

(Letterhead paper of the Employer) 
 

(Insert date) 

 

 

To ------------------------------------------------------------------------------ [Nameandaddressof theContractor] 

 

Thisistonotifyyouthat,itisourintentiontoawardthecontractforyourBiddated----------------------- 

[Insertdate]forexecutionofthe------------------------------------------------------------------------------------------------- 

----------[Insert nameof thecontractandidentification number,asgivenin theBDS/SCC]for the Contract 

Priceof-------------------------------------------------------------------------------------------------------------------- 

----------[Insert amount in figure and words and name of currency] as corrected and modified[if 

anycorrections] in accordance with the Instructions to Bidders. 

 
 

Authorized Signature:----------------------------------------------------------------------------------------------------------- 

 
NameandTitleofSignatory:--------------------------------------------------------------------------------------------------- 

 
Name of Agency:------------------------------------------------------------------------------------------------------------------- 

 

 
CC: 

[Insert name and address of all other bidders who submitted the bid]

Notes on standard form of letter of Intent 
This issuance of Letter of Intent(always before letter of acceptance) is the information of the selection of the bid of 
thesuccessful bidder by the Employer and for providing information to other unsuccessful bidders who participated in the 
bid as regards the outcome of the procurement process 

 

The Employer shall allow 10 days as described in ITB 34.2 between this letter of intent and letter of acceptance to 

allowaggrieved bidders to challenge your decision if they feel they have treated unfairly. 



 

StandardForm: Letter ofAcceptance 

 
[letterhead paper of the Employer] 

 
Notes on Standard Form of Letter of Acceptance 

 

The Letter of Acceptance will be the basis for formation of the Contract as described in Clauses 31 and 32 of 

theInstructions to Bidders. This Standard Form of Letter of Acceptance should be filled in and sent to the successful 
Bidder only after evaluation of bids has been completed. 

 

 

 

[date] 
 

To:  

 [name of theContractor] 
 

 

[address of the Contractor] 
 

Thisistono t ifythatyourBiddated     for the 

executiono ft heco nt r act fo r theco ns t r uct io no f“  -   ” for 

theCont ract Pr ice   [amountinnumbers ]     [amountinwords]   [name of currency], as corrected and modified in accordance with the Instructions to Bidders is hereby accepted by our Agency. The start date of the projectis . The completion date 

for whole of the worksshall be . 

 
 

You are hereby instructed to proceed with the execution of the said Works in accordance with the 

Contract documents. 

 

Authorized Signature: 
 

 

Name and Title ofSignatory:  
 

Name of Agency: 
 

 

Attachment:A g r e e m e n t



 

Bank Guarantee for Bid Security 

 
[this is the format for the Bid Security to be issued by a financial institutions in Bhutan in accordance with 

ITBClause 19] 

 
Invitation for Bid No: Date: 

Bid Package No: 
 

To: 
 

[Name and address of Employer] 

 

 
 

TENDER GUARANTEE No: 
 

Wehave been informed that[name of Bidder](hereinafter called “the Bidder”) intends to submit to you its Bid 
dated[date of bid](hereinafter called “the Tender”) for the execution of the Works of[description 
ofworks]under the above Invitation for Bids (hereinafter called “theIFB”). 

 
Furthermore, we understand that, according to your conditions Bids must be supported by a Bid Guarantee. 

 

At the request of the Bidder, we[name of bank]hereby irrevocably undertake to pay you, without cavil or 
argument, any sum or sums not exceeding in total an amount of Nu[insert amount in figures and words]upon 
receipt by us of your first written demand accompanied by a written statement that the Bidder is in breach of 
its obligation(s) under the Bid conditions, because the Bidder: 

 

(a) has withdrawn its Bids during the period of Bid validity specified by the Bidder in the Form of Bid;or 
(b) does not accept the correction of errors in accordance with the Instructions to Bidders ITB;or 
(c) havingbeennotifiedoftheacceptanceoftheBidbytheEmployerduringtheperiodofBidvalidity, 

(i) fails or refuses to furnish the performance security in accordance with the ITT, or (ii) fails or 
refuses to execute the ContractForm, 

 

This guarantee will expire 
 

(a) if the Bidder is the successful Bidder, upon our receipt of a copy of the Performance Security and a 
copy of the Contract signed by the Bidder as issued by you;or 

(b) if the Bidder is not the successful Bidder, thirty days after the expiration of the Bidder’s Tender 
validity period, being[date of expiration of theTender]. 

 

Consequently, we must receive at the above-mentioned office any demand for payment under this 
guarantee on or before that date. 

 
 
 
 

Signature Signature 

Section 5. General Conditions ofContract 



 

1. Definitions 1.1 Thefollowing wordsandexpressionsshall havethemeaning 
herebyassignedtothem.Boldfacetypeisusedtoidentifythedefinedterms: 

(a) Completion Certificatemeans the Certificate issued by the Employer as 

evidence that the Contractor has executed the Works in all respects as 
per drawing, specifications, and Conditions ofContract. 

 

(b) TheCompletion Dateis the date of completion of the Works as certified 
by the Engineer, in accordance with GCC Clause18. 

 

(c) Contractmeans the Agreement entered into between the Employer and 
the Contractor to execute, complete and maintain theWorks. 

 

(d) Contractormeans the person or corporate body whose Tender to carry 
out the Works has been accepted by the Employer and is named as such 
in theSCC. 

 

(e) Contract Priceis the price stated in the Letter of Acceptance and 
thereafter as adjusted in accordance with the provisions of the 
Contract.TheContractor’s Bidis the completed Bid Document including 
the priced offer submitted by the Contractor to theEmployer. 

(f) Daysmeancalendardays. 

(g) ADefectis any part of the Works not completed in accordance with the 

Contract. 
 

(h) TheEmployeris the party named in the SCC who employs the Contractor 
to carry out theWorks. 

 

(i) TheEngineeris the person named in the SCC, who is responsible for 
supervising the execution of the works and administering theContract. 

 

(j) TheIntended Completion Dateis the date specified in the SCC on which 
the Contractor shall complete the Works and may be revised if extension 
of time or an acceleration order is issued by theEngineer. 

 

(k) TheSiteis the area defined as such in theSCC. 
 

(l) TheWorksare what the Contract requires the Contractor to construct, 
install, and hand over to the Employer, as defined in theSCC. 

 
2. Interpretation & 

Documents 
forming the 
Contract 

 
2.1 In interpreting the GCC, singular also means plural, male also means female 

or neuter, and the other way around. Headings in the GCC shall not be 
deemed part thereof or be taken into consideration in the interpretation or 
construance of the Contract. Words have their normal meaning under the 
language of the Contract unless specificallydefined. 

 
2.2 The following documents forming the Contract shall be interpreted in the 

following order ofpriority: 

(a) the signed ContractAgreement. 

(b) the letter of Notification ofAward. 

(c) the completed Bid form as submitted by theBidder. 

(d) the Special Conditions ofContract. 

(e) the General Conditions ofContract. 



 

 (f) Specifications 

(g) theDrawings. 

(h) any other document listed in the PCC as forming part of the 
Contract. 

 
3. Corrupt,Fraudulent, 

Collusive or 
CoercivePractices 

 
3.1 TheGovernment requires that Employers,as well 

asContractorsshallobservethehighest standardofethics 
duringtheimplementationofprocurement proceedingsand 
theexecutionofContracts under public funds. 

 
 

3.2 Inpursuanceof thisrequirement,theEmployershall 

(a) excludetheContractor from participationintheprocurement proceedings 
concernedorrejectaproposalforaward;and 

(b) declareaContractor ineligible, either indefinitelyor forastated periodof 
time,from participationinprocurement proceedings under public fund; 

 
 

3.3 TheGovernment defines,forthepurposesof thisprovision,the termsset forth 
belowasfollows: 

(a) corrupt practice is the offering, giving, receiving or soliciting, 
directly or indirectly, of anything of value to influence 
improperly the actions of anotherparty; 

(b) “fraudulent practice is any intentional act or omission, 
including a misrepresentation, that knowingly or recklessly 
misleads, or attempts to mislead, a party to obtain a financial 
or other benefit or to avoid anobligation; 

 

(c) collusive practice is an arrangement between two or more 
parties designed to achieve an improper purpose, including 
to influence improperly the actions of another party; and 

 

(d) coercive practice is impairing or harming, or threatening to 
impair or harm, directly or indirectly, any party or the property 
of the party to influence improperly the actions of a party. 

3.4 The Government requires that the Client’s personnel have an equal 
obligation not to solicit, ask for and/or use coercive methods to obtain 
personal benefits in connection with the saidproceedings. 

4. Governing 
Language and Law 

4.1 TheContractas well as allcorrespondenceanddocuments relatingtotheContract 
exchangedby theContractorand theEmployer, shallbewritteninEnglish unless 
otherwisestatedinthe SCC. 
TheContractshallbegovernedbyandinterpretedinaccordance withthelawsof 
theKingdomofBhutan. 

5. Engineer’sDecision 5.1Except where otherwise specifically statedinthe SCC, theEngineer  will decide 
Contractual matters 
betweentheEmployerandtheContractorintheroleasrepresentativeoftheEmploye
r. 

6. Delegation 6.1 TheEngineermaydelegateanyof 
hisdutiesandresponsibilitiestohisrepresentative, after 
notifyingtheContractor,andmaycancelanydelegation, 
without retroactivity, after notifying the Contractor. 



 

7.
 Communicatio
nsandNotices 

7.1Communicationsbetween Parties 
pursuanttotheContractshallbeinwritingtotheaddressspecifiedintheSCC.Anotices
hallbeeffectivewhendeliveredoronthenotice’s effective date, whicheverislater. 

8. Sub-Contracting 8.1 The Contractor shall not be permitted to subcontract any part of the Works 
in whole or inpart. 

 
9.

 Contractor
’sPersonn
el 

9.1The Contractor shall employ the key personnel named in the Schedule of Key 

Personnel, as referred to in the SCC, to carry out the functions stated in the 
Schedule, or other personnel approved by the Engineer. 

10. Welfare of 
Labourers & Child 
Labour 

10.1 The Contractor shall provide proper accommodation to his labourers and 
arrange proper water supply, conservancy and sanitation arrangements at 
the site in accordance with relevant regulations, rules and orders of the 
government. 

10.2 The Contractor shall comply with the applicable minimum age, labour laws 
and requirements of (including applicable treaties which have been ratified 
by) the Government of Bhutan regarding hazardous forms of childlabour. 

11. Safety, Security and 
Protection of the 
Environment 

11.1 The Contractor shall throughout the execution and completion of the Works 
and the remedying of any defects therein: 

(a) have full regard for the safety of all persons entitled to be upon the 
Site and keep the Site and the Works in an orderlystate; 

(b) provide and maintain at the Contractors own cost all lights, guards, 
fencing, warning signs and watching for the protection of the Works 
or for the safety on-site;and 

(c) take all reasonable steps to protect the environment on and off the 
Site and to avoid damage or nuisance to persons or to property of 
the public or others resulting from pollution, noise or other causes 
arising as a consequence of the Contractors methods ofoperation. 

12. Access to the Site 12.1 The Contractor shall allow the Engineer  and  any person authorised by  the 
Engineer access to the Site and to any place where work in connection 
with the Contract is being carried out or is intended to be carriedout. 

13. Documents, 
Informatio
n. 

13.1 The Contractor shall furnish to the Engineer all information, schedules, 
calculations and supporting documentation that may be requested ofit. 

14. Property 14.1 If the contract is terminated by the Employer because of the contractors 
default, then, the contractor shall not be allowed to remove any materials 
on the Site, Plant, and Temporary Works until the matter is amicably 
resolved. 

15. Insurance 15.1 The Contractor shall provide insurance as stated in theSCC 

15.2 The Contractor shall deliver policies and certificates of insurance to the 
Engineer, for the Engineer’s approval, before the StartDate. 

15.3 If the Contractor does not provide any of the policies and certificates 
required, the Employer may effect the insurance which the Contractor 
should have provided and recover the premiums the Employer has paid 
from payments otherwise due to the Contractor or, if no payment is due, 
the payment of the premiums shall be a debtdue. 

16. Possession of the 
Site 

16.1 The Employer shall give possession of the Site, or parts of the Site, to 
the Contractor on the date(s) specified in theSCC. 



 

17. Commencement of 
Works 

17.1 The Contractor may commence execution of the Works on the Start 
Date, or other such date as specified in the SCC, and shall carry out the 
Works in an expeditiousmanner. 

17.2 If the Contractor fails to commence the works within the above stated 
period, the Employer may, at his sole discretion, terminate the Contract 
and forfeit the Performance Security, ifany. 

18. Completion of 
Works 

18.1 The Contractor shall complete the Works within the number of days 
stated in the SCC from the date of commencing the Works on theSite. 

19. Programme of 
Works 

19.1 Within the time stated in the SCC, the Contractor shall submit to the 
Engineer for approval a work program. The Contractor shall submit to 
the Engineer for approval an updated Programme at intervals no longer 
than the period stated in theSCC. 

20. Early Warning 20.1 The Contractor shall warn the Engineer at the earliest opportunity of specific 
likely future events or circumstances that may adversely affect the 
quality of the work result in increase to the Contract Price or delay in the 
execution of the Works. 

21. Compensation 
Events 

21.1 The following shall be CompensationEvents: 

(a) the Employer does not give access to the Site or part of the Site 
by the Site Possession Date stated in the SCC;and 

(b) if the payment is delayed pursuant to Clause25.1. 

21.2 If a Compensation Event would prevent the work being completed 
before the Intended Completion Date, the Intended Completion Date 
shall be extended, as appropriate, by theEngineer. 

22. Non-Scheduled 
Items of Works 

22.1 The Contractor shall be paid for  non-scheduled items  of  works  only when 
the Engineer approves such works and at the rates and in the manner 
stated in theSCC. 

23. Schedule of Works 23.1 The Schedule of Works will contain rates for all items for the 
construction including temporary works, installation, testing, and 
commissioning work to be done by theContractor. 

23.2 The Contractor shall be paid for the quantity of the work done at the rate 
in the Contract Agreement for eachitem. 

23.3 The Contractor shall be entirely responsible for all taxes, duties, license 
fees, and other such levies imposed outside and insideBhutan. 

24. Payment Certificates 24.1 The Contractor shall submit to the Engineer monthly statements of the 
estimated value of the work executed less the cumulative amount 
certified previously. The Engineer shall check the Contractor’s monthly 
statement and certify the amount to be paid to theContractor. 

24.2 The value of work executed shall be determined by theEngineer. 

24.3 The value of work executed shall comprise the value of the quantities of 
the items in the Schedule of Workscompleted. 

24.4 The value of work executed shall include the valuation of Variations, 
Certified Dayworks and CompensationEvents. 

24.5 The Engineer may exclude any item certified in previous certificates or 
reduce the proportion of any item previously certified in any certificate in 
the light of laterinformation. 

25. Payments and 
Currency 

25.1 The Employer shall pay the Contractor the amounts certified by the 
Engineer within thirty (30) days of the date of eachcertificate. 



 

 25.2 The Employer shall make Advance Payment (mobilization and secured 
advance) to the Contractor of the amounts and by the dates stated in 
the SCC against provision by the Contractor of an unconditional Bank 
Guarantee, (Form4). 

25.3 The Contractor is to use the advance payment only to pay for 
Equipment, Plant, Materials, and mobilisation expenses required 
specifically for the execution of the Contract. The Contractor shall 
demonstrate that the advance payment has been used in this way by 
submitting copies of invoices or other documents to theEmployer. 

25.4 The advance payment shall be repaid by deducting proportionate 
amounts from payments otherwise due to the Contractor, following the 
schedule of completed percentages of the Works on a payment basis. 
No account shall be taken of the advance payment or its repayment in 
assessing valuations of work done, variations, claims or any amount 
payable due to failure to complete theworks. 

26. Retention 26.1 The Employer shall retain from each payment due to the Contractor the 
proportion stated in the SCC until the completion of the whole of 
theWorks. 

26.2 On completion of the whole of the Works, half the total amount  retained 
shall be repaid to the Contractor, the remaining half when the Defects 
Liability Period has passed and the Engineer has certified that all 
Defects notified by the Engineer to the Contractor before the end of this 
period have beencorrected. 

27. Liquidated Damages 27.1   The Contractor shall pay liquidated damages to the Employer at the    rate 
per day stated in the SCC for each day that the Completion Date is later 
than the Intended Completion date for the works or for any part thereof. 

28. Performance 
Security 

28.1     Upon Notification of Award, a Performance Security shall be provided   to 
the Employer in the amount and form stated in the Contract Forms 
(Form3 ) . T heP er f o r m an c e S e c u r i t y shal l bev a l i d u n t i l ad a t e
t h i r t y  
(30) days from the date of issue of the Certificate of Completion. 

29.Price Adjustment 29.1   The rates and prices in the bill of quantities are fixed for the duration of the 
Contract and not subject to price adjustment during the performance of 
theContract. 

30. Completion 30.1 The Contractor shall request the Engineer to issue a Certificate of 
Completion of the Works, and the Engineer will do so upon deciding that 
the work is substantially completed. 

31. Correction of 
Defects 

31.1 The Engineer shall give notice to the Contractor of any Defects before 
the end of the Defects Liability Period, which begins at Completion, and 
is defined in the SCC. The Defects Liability Period shall be extended for 
as long as the Defects remain to becorrected. 

31.2 If the Contractor has not corrected a Defect within the time specified in 
the Engineer’s notice, the Engineer will assess the cost of having the 
Defect corrected, and the Contractor will pay thisamount. 

32. Taking Over 32.1 The Employer shall take over the Site and the Works within seven (7) 
days of the Engineer issuing a Certificate ofCompletion. 



 

33. Final Account 33.1 The Contractor shall supply the Engineer a detailed account of the total 
amount that the Contractor considers payable under the Contract. The 
Engineer shall certify any final payment that is due to the Contractor 
within twenty-one (21) days of receiving the Contractor’s account if it is 
correct andcomplete. 

33.2 The Employer shall effect payment of the final account within thirty (30) 
days from the date of certification by theEngineer. 

 
 

34. Termination 

 
 

34.1 The Employer or the Contractor by giving thirty (30) days written 
notice of default to the other party, may terminate the Contract in 
whole or in part if the other party causes a fundamental breach of 
Contract. 

 
 

34.2 Fundamental breaches of the Contract shall include, but shall not be 
limited to, thefollowing: 

(a) the Contractor stops work for more than thirty (30) days when no 
stoppage of work is shown on the current Programme and the 
stoppage has not been authorised by theEngineer; 

(b) the Engineer gives notice that failure to correct a particular defect 
is a fundamental breach of Contract and the Contractor fails to 
correct it within a reasonable period of time determined by 
theEngineer; 

(c) the Contractor has delayed the completion of the Works by the 
number of days for which the maximum amount of Liquidated 
Damages can bepaid; 

(d) the Contractor, in the judgment of the Employer, has engaged in 
corrupt or fraudulent practices, as defined in GCC Clause 3, in 
competing for or in executing the Contract;and 

(e) a payment certified by the Engineer is not paid to the Contractor 
by the Employer within sixty (60) days of the date of the 
Engineer’s certificate. 

34.3 The Employer and the Contractor may at any time terminate the 
Contract by giving notice to the other party if either of the parties 
becomes bankrupt or otherwise insolvent. In such event, termination 
will be without compensation to any party provided that such 
termination will not prejudice or affect any right of action or remedy 
that has accrued or will accrue to the other party. 

34.4 Notwithstanding the above, the Employer may terminate the Contract 
forconvenience. 

34.5 If the Contract is terminated, the Contractor is to stop work 
immediately, make the Site safe and secure and hand over the Site to 
the Employer as soon as reasonablypossible. 



 

35. Payment upon 
Termination 

35.1 If the Contract is terminated because of a fundamental breach of 
Contract by the Contractor, the Engineer shall issue a certificate for the 
value of the work done and Plant and Materials ordered less advance 
payments received up to the date of the issue of the certificate and  less 
the percentage to apply to the value of the work not completed, as 
indicated in the SCC..Additional Liquidated Damages shall not apply. If 
the total amount due to the Employer exceeds any payment due to the 
Contractor, the difference shall be a debt payable to theEmployer. 

35.2 If the Contract is terminated for the Employer’s convenience or because 
of a fundamental breach of Contract by the Employer, the Contractor 
shall be entitled to payments for completed works and the materials that 
have been brought to the site for the purpose of the works, but not used 
as certified by the Engineer after adjusting any payments received by 
theContractor. 

36. Release from 
Performance 

36.1 If the Contract is frustrated by the outbreak of war or by any other event 
entirely outside the control of either the Employer or the Contractor, the 
Engineer shall certify that the Contract has been frustrated. The 
Contractor shall make the Site safe and stop work as quickly as possible, 
after receiving this certificate. The Contractor shall be paid for all works 
carried out before stoppage of work and any work carried out afterwards 
to which a commitment was made. 

37. Force Majeure 
37.1 For the purposes of this Contract, “Force Majeure” means an exceptional 

event orcircumstance: 
(a) which is beyond a Party’scontrol, 
(b) which such Party could not reasonably have provided against 

before entering into theContract, 
(c) which, having arisen, such Party could not reasonably have 

avoided or overcome, and 
(d) which is not substantially attributabletothe otherParty. 

 
37.2  Force Majeure may include, but is not limited to, exceptional  events  or 

circumstances of the kind listed below, so long as conditions (a)to 
(d) above are satisfied: 

 
(a) war, hostilities (whether war be declared or not), invasion,actof 

foreignenemies, 
(b) rebellion, terrorism, sabotage by persons other than the Contractor’s 

Personnel, revolution, insurrection, military or usurped power, or civil 
war, 

(c) riot, commotion, disorder, strike or lockout by persons other than the 
Contractor’sPersonnel, 

(d) munitions of war, explosive materials, ionizing radiation or 
contamination by radio-activity, except as may be attributable to the 
Contractor’s use of such munitions, explosives, radiation or radio- 
activity,and 

(e) natural catastrophes such as earthquake, hurricane, typhoon or 
volcanicactivity. 

 
 

37.3 However, force majeure shall not include thefollowing; 
 

i. rainfall 
 

ii. snowfall 
 

iii. strikes in othercountries 

iv. non-availability of labourer and materials such as timbers, 
boulders, sand, and other materials 

 v. difficulty and risky terrain and remoteness of site. 



 

 
38. Settlement of 

Disputes 

38.1 The Employer and the Contractor shall use their best efforts to settle 
amicably all disputes arising out of or in connection with this Contract or 
itsinterpretation. 

38.2 Any dispute between the parties to the Contract that may not be settled 
amicably will be referred to Arbitration at the initiative of either of the 
parties. 

 
38.3 The Arbitration shall be conducted in accordance with the Arbitration Rules 

of the Kingdom of Bhutan inforce. 

Section 6. Special Conditions of Contract 

ClauseRe

f 

Amendments of, and Supplements to, Clauses in the General Conditions of 
Contract 

GCC 1.1(d) The Contractor is(shall be known only after tendering of works) 

GCC 1.1(h) The Employer is: Dasho Dzongdag, Dzongkhag Administration, Tsirang 

GCC 1.1(i) The Engineer is:Pema Rinzin, DES, Tsirang. 

GCC 1.1(j) The Intended Completion Date for the whole of the Works shall be 2months. 

GCC 1.1(k) The Site is located atBeteni (Patshaling BHU). 

GCC 1.1(l) The Works are;Construction of biological pit, development of parking and 
construction of wheel chair path, construction of pedestrian steps etc. 

GCC 2.2(i) The additional documents forming part of this Contract are:“No additionaldocuments”. 

GCC 4.1 The Language governing the Contract shall be:English. 

GCC 5.1 The Engineer shall obtain specific approval of the Employer before taking any of the 
following actions: 

1. Additional works beyond permissible limit of the 
engineer. 

GCC 7.1 The addresses for Communications shall be: 

For the Employer: 

Dzongkhag Engineer, DES, Tsirang represented by site engineer Pema Rinzinof 
the same office. 

For the Contractor: 

Will be available after tendering only. 

GCC 9.1 The Key Personnel of the Contractor are:“NONE”. 

GCC 15.1 For insurance purposes the type of cover required shall be: The contractor shall be 
responsible for the insurance ofthe work, machineries and labour. 

GCC 16.1 Possession of the site shall be within3 daysfrom the date of signing of the Contract and 
issuance of Work Orders. 

GCC 17.1 Commencement of work shall be from the date of giving possession of the site. 



 

GCC 18.1 Completion of works shall be within2 monthsfrom the date of commencing the works 
on thesite. 

GCC 19.1 

& 19.2 

The Contractor shall submit the first work plan 14 days after signing the Contract, and 
shall update the work plan every 4 weeks during the period of the Contract.(For this 
contract no work plan is required to be submitted). 

GCC 22.1 “The rates for non-scheduled items of works shall be determined by the Engineer”. 

GCC 25.2 An advance payment of10%of the Contract Price will be made to the Contractor within 
(14) days of Contract signing date. 

GCC 26.1 The Retention shall be10 %of the Contract Price. 

GCC 27.1 The liquidated damages for the whole of the Works are0.05%of theinitial 
ContractPriceper day. 

The maximum amount of liquidated damages for the whole of the Works is10%of the 
initial Contract Price. 

GCC 31.1 The Defects Liability Period shall be6 months. 

GCC 35.1 The percentage to apply to the value of the work not completed, representing the 
Employer’s additional cost for completing the Works, is20% of the value of worknot 
completed up to a maximum of 10% of the initial contractprice. 

Section 7 – ContractForms  

This section contains forms which, once completed, will form part 
of the Contract. The forms for Performance Security and Advance Payment Security, when required, shall 
only be completed by the successful Bidder after Contract award. 

 

Contract Forms 
Form Title 

 

Form -1 

 

Notification of Award 

Form -2 Contract Agreement 

Form -3 Bank Guarantee for Performance Security 

Form -4 Bank Guarantee for Advance Payment 



 

Form-1 
 

Notification of Award 
 

 
Contract No: Date: 

To: 
 

[name and address of Contractor] 

 

 

 

 

 

This is to notify you that your Bid dated[insert date]for the execution of the Works for[name of project 
/Contract]for the Contract Price of Nu [amount in figures and in words], as corrected and modified in 
accordance with the Instructions to bidder is hereby accepted by[name of the Employer]. 

 
You are requested to proceed with the execution of the Works on the basis that this Notification of Award 
shall constitute the formation of a Contract, which shall become binding upon you furnishing a Performance 
Security within fourteen (14) days, in accordance with ITB Clause 32, and the signing the Contract 
Agreement within twenty-one (21) days, in accordance with ITB Clause 33. 

 
 

We attach the Contract Agreement and Special Conditions of Contract for your perusal 

and signature. 

 
 

Signed 
 

Duly authorised to sign for and on behalf of 
[name of Procuring Entity] 

Date: 

 
Contract Agreement 

Form-2 

 

THIS AGREEMENT, made the [day] of [month] [year] between [name and address of Employer] (hereinafter called “the 
Employer”) of the one part and [name and address of Contractor] (hereinafter called “the Contractor”) of the other part. 

 
WHEREAS, the Employer invited Tenders for certain Works, viz, [brief description of the Works]and has accepted a 
Tender by the Contractor for the execution of those works in the sum of Ngultrum [insert amount in figures and words], 
hereinafter called “the Contract Price. 

 
NOW THIS AGREEMENT WITNESSETH as follows: 

 

1. In this Agreement, words and expressions shall have the same meanings as are respectively assigned to them 
in the General Conditions of Contract hereinafter referredto. 

 
2. The documents forming the Contract shall be interpreted in the following order ofpriority: 

 

(a) The signed ContractAgreement; 

(b) The letter ofAcceptance; 

(c) The completed Bid form as submitted by the Bidder; 

(d) The Special Conditions of Contract; 

(e) The General Conditions ofContract; 

(f) Specifications 

(g) The Drawings;and 



 

(h) Any other document listed in the SCC as forming part of theContract.. 
 

3. In consideration of the payments to be made by the Employer to the Contractor as hereinafter mentioned, the 
Contractor hereby covenants with the Employer to execute and complete the Works and to remedy any defects 
therein in conformity in all respects with the provisions of theContract. 

 
4. The Employer hereby covenants to pay the Contractor in consideration of the execution and completion of the 

Works and the remedying of defects therein, the Contract Price or such other sum as may become payable 
under the provisions of the Contract at the times and in the manner prescribed by theContract. 

 
IN WITNESS whereof the Parties thereto have caused this Agreement to be executed in accordance with the 
laws of Bhutan on the day month and year first before written. 

 

 
For the Employer For the Contractor 

Signature 
 

Print Name 
 

Title 
 

In the presence of 
(Name) 

 

Address 
 

 
Bank Guarantee for Performance 
Security 

Form-3 

 

[this is the format for the Performance Security to be issued by any financial institute in Bhutan 
inaccordance withITBClause 35] 

 
Contract No: Date: 

 
To: 

 
[Name and address of Employer] 

 

 
 

PERFORMANCE GUARANTEE No: 
 

We have been informed that[name of Contractor](hereinafter called “the Contractor”) has undertaken, 
pursuant to Contract No[reference number of Contract]dated[date of Contract](hereinafter called “the 
Contract”), the execution of works[description of works]under the Contract. 

 
Furthermore, we understand that, according to your conditions, Contracts must be supported by a 
performance guarantee. 

 

At the request of the Contractor, we[name of bank]hereby irrevocably undertake to pay you, without cavil or 
argument, any sum or sums not exceeding in total an amount of Nu[insert amount in figures and in 
words]upon receipt by us of your first written demand accompanied by a written statement that the 
Contractor is in breach of its obligation(s) under the Contract conditions, without you needing to prove or 
show grounds or reasons for your demand of the sum specified therein. 

 

This guarantee is valid until[date of validity of guarantee], consequently, we must receive at the above- 
mentioned office any demand for payment under this guarantee on or before that date. 

 
 



 

 

 
Signature Signature 

 

Bank Guarantee for mobilisationadvance 

Form-4 

 

[this is the format for the Advance Payment Guarantee to be issued by a financial institutions in Bhutan 
intheir letter pad in accordance with SCC Clause 25.2] 

 
Contract No: Date: 

 

To: 
 

[Name and address of Employer] 

 

 
 

ADVANCE PAYMENT GUARANTEENo: 
 

Wehave been informed that[name of Contractor](hereinafter called “the Contractor”) has undertaken, 
pursuant to Contract No[reference number of Contract]dated[date of Contract](hereinafter called “the 
Contract”), the execution of works[description of works]under theContract. 

 
Furthermore, we understand that, according to your conditions, Advance Payments must be supported by a 
bank guarantee. 

 

At the request of the Contractor, we[name of bank]hereby irrevocably undertake to pay you, without cavil or 
argument, any sum or sums not exceeding in total an amount of Nu.[insert amount in figures and in 
words]upon receipt by us of your first written demand accompanied by a written statement that the 
Contractor is in breach of its obligation(s) under the Contract conditions, without you needing to prove or 
show grounds or reasons for your demand of the sum specified therein. 

 

We further agree that no change, addition or other modification of the terms of the Contract to be performed, 
or of any of the Contract documents which may be made between the Employer and the Contractor, shall in 
any way release us from any liability under this guarantee, and we hereby waive notice of any such change, 
addition or modification. 

 
This guarantee is valid until[date of validity of guarantee], consequently, we must receive at the above- 
mentioned office any demand for payment under this guarantee on or before that date. 

 
 
 
 
 

Signature Signature 



 

Section 8 Bill of Quantities (BoQ)



 

Notes on Drawings 
 

Insert here a list of Drawings. The actual Drawings, including site plans, should be 
attached to this section or annexed in a separate folder. The Drawings shall be dated, 

numbered and show the revision number. 

 

 

 

Section 9.D r a w i n g s  
 

 



Page1of 3 Signature of Contractor  

Name of work:Site development works at Patshaling BHU. 

Dzongkhag:

Location: 

Title: 

Patshaling gewog under Tsirang Dzongkhag 

Beteni village 

Bill of Quantity 

 

Sl. 

No 
BSR Ref Item Description Qty. UoM Rate (in words) Rate ( in figures) Amount 

DEVELOPMENT OF PARKING      

 
 

1. 

 
 

RW0006 

Earthwork in excavation over areas, exceeding 

300mm in depth, 1.5 m in width as well as 10 

sq.m on plan including disposal of excavated 

earth (disposed earth to be levelled and neatly 

dressed): Ordinary soil 

 
 

1,125.00 

 
 

cu.m 

   

WHEEL CHAIR PATH      

 
2 

 
SM0005 

Providing & laying Random Rubble Masonry 

withhardstoneinfoundation&plinthincement 

mortar1:4. 

 
32.18 

 
cu.m 

   

 
3 

 
FL0051 

Pal cement concrete flooring 1:2:4, finished with 

floating coat of neat cement, 20mm aggregates 

40mm thick. 

 
30.00 

 
sq.m 

   

4 PL0041 Providing&laying20mmcementplasterC.M1:4 58.50 sq.m 
   

BIOLOGICAL PIT      

 
5 

 
CG0002 

Clearing jungle including uprooting ofvegetation 

&treesofgirth<300mm&disposalwithin50m of 

thesite 

 
35.00 

 
sq.m 

   

 
 

6 

 
 

EW0030 

Earth work in excavation over areas, depth 

>300mm, width >1.5m, area >10 Sq.m on plan, 

including disposal of excavated earth within 50m 

lead and 1.5m lift & disposed soil to be neatly 

dressed 

 
 

35.00 

 
 

cu.m 

   

 
 

7 

 
 

EW0106 

Excavation in foundation trenches or drains not 

exceeding1.5minwidthorarea10sq.monplan, 

including dressing & ramming, disposal of surplus 

soil within 50m lead & 1.5m lift: OrdinarySoil 

 
 

9.28 

 
 

cu.m 

   

8 EW0196 
Providing &laying sand bedding, including 

watering, ramming, dressing 
0.29 cu.m 

   

 
 

9 

 
 

CW0005 

Providing and laying in position plain cement 

concrete excluding the cost of centering and 

shuttering - All work upto plinth level.1:3:6 (1 

cement : 3 sand : 6 graded crushed rock 20 mm 

nominal size) 

 
 

1.31 

 
 

cu.m 

   

 

10 

 

RC0092 

Providing & fixing centering and shuttering 

(formwork), including strutting, propping etc. 

andremovalofformworkLintels,beams,girders, 

bresummers, cantilevers etc. 

 

2.04 

 

sq.m 

   



 

Name of work:Site development works at Patshaling BHU. 

Dzongkhag:

Location: 

Title: 

Patshaling gewog under Tsirang Dzongkhag 

Beteni village 

Bill of Quantity 

 

Sl. 

No 
BSR Ref Item Description Qty. UoM Rate (in words) Rate ( in figures) Amount 

 
11 

 
BW0002 

Providing & laying (250mm) Second-Class Brick 

work in Foundation & Plinth In cement mortar 

1:4 

 
4.32 

 
cu.m 

   

12 SM0072 
ProvidingandlayingHandpackedstonefillingor 

soling with hard stones. 
0.43 cu.m 

   

13 PL0041 
Providing & laying 20mm cement plaster in C.M 

1:4 
19.99 sq.m 

   

 
 

14 

 
 

SW0011 

Steel work riveted or bolted, in built up sections, 

trusses, frame-works, including cutting, hoisting, 

fixing and appl. Priming coat of red lead paint In 

Tees, angles, flats and channels 

 
 

46.80 

 
 

sq.m 

   

15 SW0090 
Providing, making and fixing M.S. straps, flats,  

sole plates etc. 
147.19 kg 

   

16 PT0047 
Synthetic enamel, for steel & wood work, two 

coats on new work 
5.05 sq.m 

   

 
 

17 

 
 

RW0209 

Providing&fixingG.Ichain-linkmeshincluding 

fixingofpostorstruts,G.Istaples(excludingthe cost of 

posts/struts, earthwork, concrete etc.) 4mm (8 

SWG) x50mm 

 
 

32.00 

 
 

sq.m 

   

 

18 

 

SW0003 

Steel work in single section including cutting, 

hoisting, fixing and applying priming coat of red 

lead paint In Tees, angles and channels 

 

109.35 

 

kg 

   

 
19 

 
SW0002 

Steel work in single section including cutting, 

hoisting, fixing and applying priming coat of red 

lead paint In Flats. 

 
10.83 

 
kg 

   

STEPS TO MAIN BUILDING      

 
 

20 

 
 

EW0106 

Excavation in foundation trenches or drains not 

exceeding1.5minwidthorarea10sq.monplan, 

including dressing & ramming, disposal of surplus 

soil within 50m lead & 1.5m lift: OrdinarySoil 

 
 

1.89 

 
 

cu.m 

   

21 SM0072 
ProvidingandlayingHandpackedstonefillingor 

soling with hard stones. 
1.09 cu.m 

   



 

Name of work:Site development works at Patshaling BHU. 

Dzongkhag:

Location: 

Title: 

Patshaling gewog under Tsirang Dzongkhag 

Beteni village 

Bill of Quantity 

 

Sl. 

No 
BSR Ref Item Description Qty. UoM Rate (in words) Rate ( in figures) Amount 

 
 

22 

 
 

CW0005 

Providing and laying in position plain cement 

concrete excluding the cost of centering and 

shuttering - All work upto plinth level.1:3:6 (1 

cement : 3 sand : 6 graded crushed rock 20 mm 

nominal size) 

 
 

0.72 

 
 

cu.m 

   

 

23 

 

RC0092 

Providing & fixing centering and shuttering 

(formwork), including strutting, propping etc. 

andremovalofformworkLintels,beams,girders, 

bresummers, cantileversetc. 

 

5.64 

 

sq.m 

   

24 PL0041 
Providing & laying 20mm cement plaster in C.M 

1:4 
11.94 sq.m 

   

 
25 

 
SM0005 

Providing & laying Random Rubble Masonry 

withhardstoneinfoundation&plinthincement 

mortar1:4. 

 
1.08 

 
cu.m 

   

  TOTAL 
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